
Journal Prompt 

 

1.  Create an impressive résumé and investigate what you need for an online portfolio.  Refer to 

"How to Write a Masterpiece of a Resume", where Nicholas Lore, in an excerpt from his book 

The Pathfinder: How to Choose or Change Your Career for a Lifetime of Satisfaction and 

Success, explains how to prepare a successful resume.  Also visit Purdue's webpage, "Some 

Action Words to Describe Skills in Resumes". This site offers a list of action words that you may 

want to incorporate into your resume. 

 

a. Refer to the pieces of information that should be included in a résumé and online 

portfolio. 

b. Identify a position or internship for which you would like to apply in the near future. 

(Even if you are not contemplating employment, address this assignment as though you 

were.)  

c. Give your résumé to a partner and ask him/her to critique it. Ask someone that you trust 

to review the online materials you’ve created.  

d. Revise the résumé and get it interview-ready, including a format for scanning.  

 

2. Create an effective cover letter.  

 

a. Describe in detail a job that you are seeking for the summer (short-term) or after 

graduation (a career position). Use the following questions to assist you in your 

description of the job. 

 

i. What details about the company do I need to know, and what qualities are likely to 

be valued in that company? 

 

ii. What specific job in the company am I seeking, and what qualities are needed in 

that job? 

 

 

3. Become more adept at the interview process. Visit "The Interview" Career Services Web site 

maintained by Virginia Tech, with links to articles on interviewing and business etiquette. 

 

a. Choose a company with which you would like to interview for a position. 

b. Decide on the exact position that you want with the company. 

c. Assume that your cover letter and résumé have been sent to the company and they have 

notified you that you will have an interview within the next two weeks. 

d. Brainstorm the qualities and experience you have that would make you an excellent 

candidate for that position. 

e. Second-guess the interview committee by anticipating their questions. Write four 

questions below. 

f. Role-play with a partner. If you have already created a cover letter and résumé for this 

position, share them with your partner. Give your partner the questions, and have the 

partner conduct the interview. 

 

http://www.rockportinstitute.com/resumes.html
http://owl.english.purdue.edu/owl/resource/543/01/
http://owl.english.purdue.edu/owl/resource/543/01/
http://www.career.vt.edu/JOBSEARC/interview/interview1.htm


 

4.  Read this post regarding LinkedIn becoming the new resume. Research starting your own 

LinkedIn profile and establish your account.  

 

http://www.inscribeexpress.com/resumeblog/2011/06/16/linkedin-profile-resume/  

 

5. What leadership skills do you bring to your future employer? The time to think about that is 

now!  Kneale Mann consults medium and large organizations on leadership, communication, and 

marketing initiatives to improve collaboration and revenue.  In the last 25 years, Kneale has been 

a brand manager, promotion director, talent coach, business strategist, professional speaker, 

marketing director, radio announcer, writer, executive producer, blogger, social media consultant 

and leadership development consultant.  As well as being active on the social web, he also 

speaks at various business functions, webinars and conferences, facilitates workshops and writes 

a regular business and leadership blog at <http://www.knealemann.com/>. Read Mann's piece, 

"The Elusive Future of Leadership," and answer the following questions: 

 

http://onemann.blogspot.com/2012/04/elusive-future-of-leadership.html 

 

At the end of the piece, Mann states, "The future of leadership starts today. Look at your team 

and the people who may be below or above you on that dreaded organizational chart. Take a 

leadership position by outlining specifically what you bring to the team and exactly what you 

need from them to do it even better." 

 

You may not have an organizational chart yet, but you can frame yourself as a leader now for a 

potential organization. 

 

a. What specific attributes will you bring to a team? (Think about soft and hard skills gained in 

your classes, jobs you've held while in college, organizations and clubs you were involved in). 

 

b. What new ideas could you bring to the organization? (This will require research of the 

company, itself. Take the time to do this and formulate questions!). 

 

c. How could you serve those who would work alongside of you and above you? (Again, this 

will require an employee search on the company website, on Twitter, or LinkedIn). 

 

http://www.inscribeexpress.com/resumeblog/2011/06/16/linkedin-profile-resume/
http://www.knealemann.com/
http://onemann.blogspot.com/2012/04/elusive-future-of-leadership.html

